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Abbreviations 
 

 MSE: Mid Semester Examination 

 ESE (T): End Semester Theory Examination 

 ESE (O/P): End Semester Oral/ Practical Examination 

 RE: Re-Examination 

 CGPI: Cumulative Grade Pointer Index 

 SGPI: Semester Grade Point Index 

 CIA: Continuous Internal Assessment 

 IA: Internal Assessment 

 EEC: Examination & Evaluation Committee 

 CoE: Controller of Examinations 

 CC:  Chief Conductor 

 JCC: Joint Chief Conductor 

 SS: Senior Supervisor 

 JS: Junior Supervisor 

 NSS:  National Service Scheme 

 NCC: National Cadet Corps 
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Academic Rules and Regulations related to Examinations 
 

1. Preface 

The National Education Policy (NEP) 2020 encourages universities and colleges to move away from relying 

on just big exams and instead adopt a continuous and all-round way of evaluating students. This new 

method looks at a student’s progress in many different areas, not just one big test. It focuses on skills like 

critical thinking, problem-solving, applying knowledge in real-life situations, and acting ethically. 

The policy also suggests using a grading system based on specific goals that a program or course aims to 

achieve. These goals help define what qualities or skills should be assessed, making the evaluation process 

more meaningful and closely tied to what students are supposed to learn. 

Anjuman I Islam’s Kalsekar Technical Campus School of Engineering & Technology (AIKTC-SoET) has 

adopted a flexible yet strong system for evaluating students, in line with the goals of NEP 2020. This system 

focuses on assessing modern skills and subject-specific abilities, making sure that the evaluation centers 

around the student’s learning. The design of the curriculum, teaching methods, and assessments are all based 

on specific program goals, helping to clearly identify the skills students should develop and how their 

performance will be measured. The assessments are aimed at testing different levels of learning, from basic 

knowledge and skills to the ability to create sustainable solutions. 

Educational research supports the use of diverse assessments to enhance the accuracy of evaluating student 

learning. Continuous assessment, as recommended by NEP 2020, coupled with a variety of assessment 

methods, ensures continuous and comprehensive feedback to enhance the learning process. 

 

2. List of Examinations  
Institute administers examination in accordance with the National Education Policy 2020's focus on 

formative and competency-based assessment to promote higher-order thinking abilities like creativity, 

critical analysis, and problem-solving. By supporting holistic growth, these evaluations help students track 

and improve their learning objectives and strategies. The following tests are administered during both the 

ODD and EVEN semesters. 

1) Mid Semester Examination (MSE): To be conducted in mid of semester on completion of minimum 

50% syllabus. 
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2) Continuous Internal Assessment for Theory courses (CIA-T): To be conducted throughout the semester. 

3) Continuous Internal Assessment for Lab courses (CIA-L): To be conducted throughout the semester. 

4) End-Semester Oral/Practical Examination (ESE-O/P): To be held after the end of Term.  

5) End-Semester Theory Examination (ESE-T) for regular semester: To be conducted at the conclusion of 

the semester 

6) End-Semester Theory Examination (ESE-T) for previous Semester: Backlog (KT) examination to be 

conducted immediately after regular ESE(T) 

7) Re-Examination (RE): To be conducted within 25 days after declaration of result of end semester  
      (ESE-T) examination of regular semester. 
 

3. Examinations Details 
3.1 Mid Semester Examination (MSE): 

The Mid Semester Examination will be conducted at mid of semester, upon completion of at least 50% of 
the syllabus.   

Marks Distribution of MSE:  

  - 20 marks for courses with 2 credits   

  - 30 marks for courses with 3 credits   

Question Pattern of MSE:  

Questions will be based on 50% of the Course Outcomes (COs) addressed within the completed syllabus. 

The re-examination for students who appeared & failed in Mid Semester Examination (MSE) will be held 
again after three weeks of the regular MSE. If a student fails the re-examination, he/she will be required to 
appear for MSE in the next semester only. 
 
Students who passed in re-examination are liable to get either 75% of earned marks or 40% of total marks, 
whichever is greater. 

 
3.2 Continuous Internal Assessment for Theory Courses (CIA-T): 
 
The CIA-T is an ongoing evaluation process conducted by the course owner throughout the semester to 

assess students’ understanding, participation, and application of course concepts. It aims to encourage active 

learning and continuous engagement with the subject matter.  CIA for all theory courses will be of 20 Marks. 

CIA-T (Continuous Internal Assessment - Term) is an ongoing evaluation process conducted by the course 
instructor throughout the semester and concludes at the end of semester. Students are required to complete 
all assigned work diligently and submit it to the subject teacher within the stipulated time frame. 
Students who failed to submit within the stipulated time frame in that semester then they will have to submit 
& appear in the next semester only. 
Depending upon the nature of subject. Course owner may adopt One/Two activities of the following 

activities. Students are expected to participate actively and maintain consistent performance to demonstrate 

their grasp of the subject. The course owner will schedule and conduct these activities periodically & 
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maintain the documentation related to conduction of activity, rubrics of marks & marks scored by students 

etc.  

• Numerical Solving: Regular problem-solving exercises to enhance analytical and mathematical skills. 

• Group Discussions: Collaborative debates and discussions to develop communication skills and deepen 

understanding. 

• Field Visits: Practical exposure through field visits related to the course content to foster experiential 

learning. 

• MCQ Tests: Multiple Choice Question assessments aligned with competitive exam standards to evaluate 

quick thinking and retention. 

• Poster Presentations: Visual and oral presentations to develop research, creativity, and presentation 

skills. The course owner is responsible for clearly defining the components of CIA in advance, maintaining 

transparency in its implementation, promptly disclosing evaluation outcomes, and providing students with 

access to their marks upon completion. After the end of semester, course owners must submit the CIA marks 

to the examination cell through the departmental exam coordinator.  Rubrics for CIA will be defined as per 

course curriculum. 

 
3.3 Continuous Internal Assessment for Lab courses (CIA-L): 

CIA for lab course aims to evaluate students' practical skills, performance, and participation throughout the 

laboratory sessions 

CIA for lab course having 2 credits will be of 50 Marks 

CIA for lab course having 1 credit will be of 25 Marks 

This assessment comprises Internal Practical Examinations (which may be conducted two or three times in 

a semester), evaluation of experiment performance, assignments and the student’s attendance. 

CIA-L (Continuous Internal Assessment - Term) is an ongoing evaluation process conducted by the course 
instructor throughout the semester and concludes at the end of semester. Students are required to complete 
all assigned work diligently and submit it to the subject teacher within the stipulated time frame. 
Students who failed to submit within the stipulated time frame in that semester then they will have to submit 
& appear in the next semester only. 
 

3.4 End-Semester Examination (ESE-O/P):  

The ESE-O/P exam should be jointly conducted by internal and external examiners. 

Oral/Practical exam of 25 marks /50 marks, based on the entire course & Term work part, to be conducted after 

the end of the term. 
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Attendance defaulter students should not be allowed to appear for ESE-O/P examination. (Department in 

consultation with attendance committee should maintain the list of same). 

Internal and external examiners should jointly conduct the ESE-O/P examination and submit the marks to 

exam cell through departmental exam coordinator on the very next day of exam. 

Depending on nature of the course, either a performance-based exam (15 marks for performance and 10 

marks for oral) or it can be oral exam of 25 marks.  

3.5 End-Semester Examination for regular semester (ESE-T): End Semester Examination (ESE-T) 

occurs at the conclusion of the semester, according to the academic schedule, on the entire syllabus of the 

course. 

 

Course Credits Duration of Examination Marks 
2 1.5 hours 40 

 3  2 hours 50 
 

Attendance defaulter students should not be allowed to appear for ESE-T examination. (Department in 

consultation with attendance committee should maintain the list of same). 

 
3.6 End-Semester Examination for previous semester (ESE-T): (KT Examination) 

The End-Semester Examination for the previous semester (ESE-T) is scheduled to be conducted 

immediately after the completion of the regular End-Semester Examination for the current semester. This 

ensures timely assessment and allows students from back semesters to clear their backlog efficiently. 

3.7 Re-Examination (RE): To be conducted within 25 days after declaration of result of end semester  

(ESE-T) examination of regular semester. Re-Examination is to be held for those students who have 

appeared but failed in the End-Semester Examination (ESE) (Theory and Oral/Pract) of the respective 

regular semester.  

Note: 1) Absent students shall not be allowed to appear for Re-examination. 

          2) Students who passed subjects in Re-examination will get grade penalty (1 grade down) 

 

4. Course Evaluation 
 
4.1 Passing Criteria 
 
Evaluation will adhere to an absolute grading system, where the students need to secure minimum 40% 
of marks in each individual head separately such as TW, IA, OR/PR, ESE-T, ESE-O/P. 
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4.2 Grade Compilation Guidelines 

 
                                                     Absolute System of Grading 
 

U.G and P.G Program  
Sr. No. Letter Grade Percentage of Marks Grade Points Performance 

1 0 80 and above 10 Outstanding 
2 A 75:00 – 79.99 9 Excellent 
3 B 70:00 – 74.99 8 Very Good 
4 C 60:00 – 69.99 7 Good 
5 D 50:00 – 59.99 6 Fair 
6 E 45:00 – 45.99 5 Average 
7 P 40:00 – 44.99 4 Pass 
8 F < 40.00 0 Fail 

 
4.3 Promotion Policy 

A) The students who admitted in First year (FE) Second Year (SE) & Third Year (TE) in Academic 

Year (AY) 2024-25 will be promoted to next level as per existing promotion policies specified by 

University of Mumbai 

Promotion stage Eligibility Criteria for promotion 
First Year to Second Year  
 

Student must earn at least 32 credits out of total 45 credits of 
Sem I & II 

 
 
 
Second Year to Third Year 
 

1) First Year Pass 
2) Second Year Pass or ATKT   
 
ATKT Criteria: Students can carry a maximum of 8 KTs (5 
external and 3 internal KTs of Second Year) [5+3 = 8]  
Max. 5 Theory KTs are allowed 
The combinations as follows 
Th          Pr          Total 
5             3             8 
4             4             8 
3             5             8 
2             6             8 
1             7             8 
 

 
 
Third Year to Final Year 
 

1) Second Year Pass 
2) Third Year Pass or ATKT   
ATKT Criteria: Students can carry a maximum of 8 KTs (5 
external and 3 internal KTs of Third Year) [5+3 = 8]  
Max.5 Theory KTs are allowed 
The combinations as follows 
Th          Pr          Total 
5             3             8 
4             4             8 
3             5             8 
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2             6             8 
1             7             8 

 
B) From A.Y 2026-27, all students will be eligible for promotion to next level (S.E, T.E & B.E) as 

per following criteria  
 

1) A student will be eligible for promotion to Second Year (III Sem) if he /she earns a minimum of 

50 % of the credits of Sem-I and II together.  

 A student will be eligible for promotion to Third Year (V Sem) if he/she earns a minimum of 50 

% Credits taking the Sem-I, II, III and IV together. Direct Second year admitted students shall earn 

a minimum of 50 % Credits from Sem- III & IV together 

 3)   A student will be eligible for promotion to Final Year (VII Sem) if he/she acquires a minimum of 

50 % Credits taking the Sem-I, II, III, IV, V and VI together. Direct Second year admitted students 

shall earn a minimum of 50 % Credits from Sem- III, IV, V and VI together 

    

5. Examination Rules and Regulations 
 
All the Rules and Regulations are framed in accordance with the Ordinances of University of Mumbai. 
 
5.1 Conduction of Examination 

a) Principal with consultation of Controller of Examinations (CoE), shall appoint the Chief Conductor 
(CC), Joint Chief Conductor (JCC), Senior Supervisors (SS), Junior Supervisors (JS), Vigilance 
team, Understudy supervisors (US) etc. for smooth conduction of Examination. 

b) The Chief conductor will be overall in charge of all examinations.  

c) Exam cell will prepare duty chart of Junior Supervisors, Relivers, Block Peons, Masking team etc. 
and convey to all the concerned at least 10 days before the commencement of examination. 

d) Exam cell will prepare the course wise appearing list of students eligible for exam and hand it over 
to conduction team. 

e) Question Paper for the examination will be selected by the CC/CoE, randomly on the day of 
examination, from the Question papers available with the exam cell and handed over to CoE   for 
photocopy of the same. CoE will take the required photocopies of the question papers and hand over 
block wise question papers in sealed envelopes to Senior Supervisor 15 minutes prior to scheduled 
examination. 

f) JS should take the signatures of at least 3 students on the sealed question paper envelopes before 
opening the seal. 

g) Question paper to be distributed to students only after the bell rings. 

h) JS shall verify all the relevant details on answer book before putting his/her signature 
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i) JS should collect the answer books at the end and submit the same to Senior Supervisor along with 
the JS report for the said examination. 

j) SS along with JS should verify each and every detail. After masking they must code the answer 
books as per the code provided by exam cell. 

k) Sealed answer book bundles under the signature of SS and CC should be submitted to exam cell on 
the same day of examination by Senior Supervisor. 

 
5.2 Rules and Regulations for Theory Paper Assessment 

a) Internal Examiner should collect question paper on the same day of examination & should prepare 
& submit the paper solution latest by evening of next day of the examination. 

b) Answer book assessment of ESE should be done centrally in CAP allocated for that particular 
examination.  

c) Assessment should be completed within 5 days of the date of respective subject examination. 

d) After assessment examiners shall submit the duly signed mark sheet to exam cell. 

e) Moderation of answer books (as per range of marks specified by university), shall be conducted 
centrally by inviting external examiners.  

f) Exam cell should display the result within 25 days of the last day of said examinations. 

g) Application for Photocopy to be submitted by students within 2 days of declaration of results. 

h) Photocopy of the answer books of the applicant students should be given to them within 2 days from 
receipt of application. 

i) Grievances such as unassessed questions, totalling error etc. in photocopy should be submitted by 
student within 2 days from receiving the photocopy of answer book. 

j) Application for revaluation to be submitted by students within 7 days of declaration of results. 

k) Revaluation process to be completed within 15 days of the receipt of applications from students and 
the result of the same will be updated on exam cell blog.   

 
 
5.3 Rules and Regulations for ESE of Lab Courses 

a) The External Examiner for ESE of lab courses (OR/PR) shall be appointed by the BoS/HoD, of 
respective programs, be either from any University of Mumbai, Affiliated Institute. 

b) The examination will be conducted as per the scheme of the course and the marks awarded will be 
submitted to the exam cell in a sealed envelope with the signatures of the internal and external 
examiners. 

c) Once OR/PR examination is completed the marksheets are to be submitted to the exam cell on the 
next working day to the departmental exam coordinator. 

d) No marksheets are to be kept with the internal examiner once examination is over. 

e) Department exam coordinator should submit the marksheets (IA, OR/PR, TW) of all courses to exam 
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cell within 5 days of last day of OR/PR exam  

5.4 Rules and Regulations for Mini Project/Major Project Examination 

a) The Panel of Examiners for Mini and Major Project should be experienced faculty, from University 
of Mumbai affiliated Institute, having at least 5 years of Teaching experience or a person from 
industry having at least 5 years of industrial experience. 

b) The Examiners for the Mini Project and Major Project has to be appointed by BoS/HoD of the 
respective program and the list of the same should be submitted to exam cell in the 8th week of the 
semester  

c) Once the examination is completed the marksheets are to be submitted to the exam cell on the next 
working day to the departmental exam coordinator. 

d) No marksheets are to be kept with the internal examiner once examination is over. 

                              

6. Vigilance Squad 

a) The vigilance squad for the examination will be formed in each examination by the CoE in 
consultation with Principal. The squad shall consist of HODs and senior faculties of various 
departments 

b) The squad has to make a visit at least once into the examination hall on daily basis to verify the 
smooth conduction of the examination and the report of the same in a specified format has to be 
handed over to CC. The report will be assessed by the CC for any necessary action, if required. 

 

7. Result Preparation and Declaration 

a) Principal shall appoint the members of Examination Result Approval Committee. 
b) Exam cell will prepare the result of the examination held and the results will be declared after the 

approval from the Examination Result Approval Committee.  

c) The prepared gazette of the result will include the marks, grades awarded for each course, SGPI, CGPI 
(as per ordinance 0.6260 & 0.6261) and the final status of the student. 

d) All the Rules and Regulations are framed for processing the Result in accordance with the Ordinances 
of University of Mumbai. 

 

7.1 Resolution of marks for Theory course (Ordinance no. 0.5042) 

Examinee shall be given a course wise grace mark only in Theory (ESE-T) Exam as follows. 

 

Sr. No ESE Theory marks Grace Marks 

1 Up to 50 Marks 2 

2 51 and above 3 
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7.2 Grace marks for getting overall higher Grade (Ordinance no. 0.5043) 
A student who passes all Courses in the examination without any Grace Marks or Condonation and whose 

grade is short by 0.1 to get a grade equivalent to First Class or Distinction, shall be given the Minimum 

Equivalent Higher Grade.        [6.55 + 0.1 = 6.75 ( Ist Class)]    [(7.65+0.1= 7.75 (Distinction)] 

 
7.3 Condonation (Ordinance no. 0.5045) 
If a student is failing in a regular semester examination due to less than 1% of total marks of semester then 

he/she shall be awarded required marks to clear the semester. 

Note:  In any of the course head, condonation marks should not exceed 10% of total marks of  course head. 

However, condonation, whether in one head of passing or aggregate head of passing be restricted to 

maximum of 10 marks only. 

7.4 Promotion of student & award of grace (University ordinance R-8566) 

 A student will be declared PASS and eligible for grade if he/she appears & fails in Internal Assessment (IA) 

but secure marks more than 50 % of total (Internal assessment & End Semester examination) in that course 

7.5 Grace Marks for NCC/NSS/Sports/ Extension activities (Ordinance no. 0.229) 
Candidates appearing for regular semester examination shall be eligible for the award of maximum 10 grace 

marks in the subjects to pass the semester if student is failing in max. 3 subjects of that semester / 0.1 grade 

points grace which will be added to SGPI for participation in any one of the activities mentioned below: 

a) Students who have enrolled as members of the N.C.C. and have satisfactorily completed the N.C.C. 

training program during the academic year, as certified by the Principal. 

b) Students who have participated in N.S.S. program and have satisfactorily completed at least 120 hours 

of Social Service comprising the time spent in at least 2 types of projects as certified by the Principal and 

forwarded by the N.S.S. Program coordinator. 

c)Students who are one of the members of the team/s representing at inter - collegiate sports competitions 

or have secured one of the eight places in order of merit in individual sport event conducted by the University 

or have represented the University in sport events either at the Inter-State/Zonal level/National Level or at 

International Level and have produced the necessary certificate. 
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7.6 Grace Marks for especially abled students 

Institute shall follow Maharashtra Government Higher and Technical Education Department Government 

Resolution No.: संकीणŊ2016/Ů. Ţ-302/िवशी-3 regarding providing facilities and concessions in 

examination to disabled students pursuing higher education. (Annexure II) 

7.7 Amendments of Results 

In case where it is found that the result of an examination has been affected by errors, the Controller of 

Examinations shall have power to amend such results in such a manner as shall be in accordance with the 

true position and to make such declaration as is necessary, with a necessary approval of Chairman, 

Examination Committee, provided the errors are reported/detected within 6 months from the date of 

declaration of Result. Errors detected thereafter shall be placed before the Examination Committee. 

 
7.8 Report Card/Grade Card Printing 
The Report Card/Grade Card printing will be done immediately after the results are declared. The Report 

Card/Grade Card will be made available for students within 2 weeks of the declaration of results.  

 

8.  Unfair means/Malpractice at Examination 
 
Use of UNFAIR means like copying, helping to copy in the Examination Hall or any other means of attempt 

to copy is a Malpractice. The same is punishable under law. If anyone use any unfair means the same is 

punishable under MAHARASHTRA ACT No XXXI OF 1982. 

The Guidelines and the Norms for Punishment under unfair means/malpractices are mentioned in Annexure-

I 

9. Examination Fees Structure (Tentative) 
Examination Fees structure is as given below. 
Regular Examination: Rs.2800 / Year (Both semesters) (Included in Academic fees) 
Backlog Examination: Rs.500/- one subject, 900/-for 2 subjects, Rs.1500/-for 3 & more subjects 
Re-Examination: - Rs.1000/- one subject, 1800/-for 2 subjects, Rs.2500/-for 3 & more subjects 
Photocopy:  Rs 100 / Subject 
Revaluation: Rs 500 / Subject 
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Annexure – I 

Norms for Punishment under unfair means/malpractices 
 

S.N. Nature of Malpractice Proposed Action 

1 Possession of copying material during 
examination 

Scratch the current answer book and send the 
student out of exam hall 

2 Carrying mobile or any smart gadget Rs 500/- fine + Scratch the current answer book 
and send the student out of exam hall 

3 Answer written on hand, foot, etc Take photo; Scratch the current answer book and 
send the student out of exam hall 

4 
Exchange of Answer -book/supplements Scratch current answer book of involved students 

& send the students out of exam hall also disallow 
them for next paper 

   5 

History Sheeter- (Since previous 
examination) 
Found twice: - 
Found thrice: - 
Found more than thrice: - 

 
 
Cancel current paper + one more paper 
Cancel current paper + two more papers 
Cancel current paper + all remaining papers 

6 Any other malpractice Decide the course of action in consultation with 
the Chief Conductor 
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Annexure-II 
Maharashtra Government GR for Exam Considerations/Relaxations for 

Specially Abled Students Pursuing Higher Education 
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